Shut Down

Windows XP

Even though they are not visible, every time you boot up your computer
there are many small programs (called procedures) which run in the
background, and tell your computer how to function. Shutting down
your computer incorrectly ( turning off the power ) will cause these
procedures to end pre-maturely, before they have correctly saved their
current settings. While this may not always cause a noticeable problem,
there is a possibility that it may not boot up correctly the next time. To
insure this does not happen, follow the "normal” steps when shutting
your computer down.

If, on the other hand, a software program encounters a problem, it may stop
responding and cause your computer to "freeze up”. You may then find

it necessary to use the Windows Task Manager to do an "emergency"

shut down, of either the program or the entire computer.

"Normal" shut down procedures

1 On the Desktop, click the
Start button
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2 Click on Turn Off Computer
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3 Click on the appropriate button for the desired shutdown:

EL} stand By - This shutdown procedure is

used for "Laptops" and puts the comp

into a"sleep" mode (to conserve battery

power) without actually turning it off.

Turn Off - This shutdown procedure
closes all of the internal procedures
and then shuts off the power to

the computer

Restart - This shutdown procedure
closes all of the internal procedures
and then "restarts" ( reboots) the
computer.
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"Emergency"” Shut Down with Windows Task Manager

1 On the keyboard, "simultaneously" press the
Control (Ctrl), Alternate (Alt), and Delete (Del) keys
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This will launch the Windows Task Manager program.

There are 5 "Tabs" across the top of the Task Manager window.
2 Select the Applications Tab

£ Windows Task Manager |'._ E|E|
\ File Options Wiew ‘Windows ShutDown Help

o Applications | Processes | Performance | Metwarking | Users
Any software applications
(programs) that are running Task Status
wilbelised here.... gl ¥ g
:.> Microsoft Excel - Bookl Running
Dcu:umentl - Microsoft Wor Running
the "Status" indicates if the |
. . . . -
application is "Running" ok, ==
or if it is "Not Responding"
5 |
End Task ] [ Swiitch To l [ Mew Task. ..
Processes: S0 CPL Usage: 2% Commit Charge: 268460k [ 6403;
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3 If the Status of an application
is "Not Responding", highlight
the non-responding program

E Windows Task Manager

File Ophions  Wiew indows Shut Down  Help

by clicking on it... Applications | processes | Perfarmance | Metwaorking | Users
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Microsoft Excel - Boakl Running

W Document 1 - Microsoft Word Running
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4 Click End Task - '

[ End Task ] [ Switch To ] [ Mew Task. .. ]

Processes: 50 CPU Usage: 2% Commit Charge: 268460K [ 6403

This will "close" the non-responding program, and will probably "un-freeze" the computer.

£ Windows Task Manager

If this does not "un-freeze" the

) File Cptions  Wiew ‘Windows Shut Down Help
computer, you can reboot it from
this window. To Shut Down or Applications | Performance | Metworking || Users
Reboot ...... T
Task Skatus
. w Running
5 Click Shut Down Microsoft Excel - Bookl Rurning
W Cocument! - Micrasoft Word Runining
< | 3
End Task ] [ Switch To ] [ Mewe Task. .. ]
Processes: 50 CPU Usage: 2% Commit Charge: 268460K | 6403
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E Windows Task Manager
Shut Down
Stand By
Hibernate
Turn OFF
art
Log OFF Mike
Swikch User  winkKey+L

File Options  Wiew Windows Help

6 Select either Turn Off SaciSoi peincanit
or Restart Applications
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End Task ] l Switch To ] [ Mew Task, .




