To SAVE a Document

To save a file or document, you can use either the SAVE or the SAVE AS function.

The SAVE function will save the document to the default location (directory), and will keep the
original name. The SAVE AS function will also save the document, but also allows you to assign
a name to the document, and to select a different location to store it in. If you are saving a
document for the first time, use the SAVE AS function, in order to assign a name to the
document. When saving changes to the document thereafter, you can use the SAVE function.
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